AGENDA ITEM 1 K
Consent Item

MEMORANDUM

DATE: June 4, 2026

TO: El Dorado County Transit Authority

FROM: Steffi Ahart, Human Resources Manager / Interim Finance Manager
SUBJECT: Proposed Revisions to the El Dorado County Transit Authority

Personnel Policies and Procedures Manual Regarding Drug and
Alcohol Policy References

REQUESTED ACTION:
BY MOTION,

Adopt Resolution No. 26-20 Revising the El Dorado County Transit
Authority Personnel Policies and Procedures Manual Regarding
Removal of the Drug and Alcohol Policy Section and Replacement
with a Reference to the Separately Board-adopted Drug and Alcohol
Policy

BACKGROUND

The El Dorado County Transit Authority (El Dorado Transit) periodically reviews its Personnel
Policies and Procedures Manual to ensure consistency with current agency practices and Board-
adopted policies.

El Dorado Transit maintains a separate Board-approved Drug and Alcohol Policy to address
Federal Transit Administration (FTA) compliance requirements and operational procedures.

DISCUSSION

The proposed revision removes the detailed Drug and Alcohol Policy language currently
contained within the Personnel Policies and Procedures Manual and replaces it with a reference
directing employees to the most recent Board-adopted Drug and Alcohol Policy.

This revision will improve administrative consistency by maintaining the Drug and Alcohol
Policy as a standalone document that may be updated independently as regulatory requirements
change.

The recommended revisions to the El Dorado County Transit Authority Personnel Policies and
Procedures Manual are noted in the following excerpt as a separate document (attached) with
bold and underlined text. There is a strikethrough on items to be deleted.
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The full El Dorado County Transit Authority Personnel Policies and Procedures Manual
document is available for review at the El Dorado Transit offices during normal business hours.
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EL DORADO COUNTY TRANSIT AUTHORITY
RESOLUTION NO. 26-20

RESOLUTION OF THE BOARD OF DIRECTORS OF THE
EL DORADO COUNTY TRANSIT AUTHORITY
UPDATING THE PERSONNEL POLICIES AND PROCEDURES MANUAL

WHEREAS, one of El Dorado County Transit Authority (“El Dorado Transit”) key governance
policies is the Personnel Policies and Procedures Manual (“Policies™); and

WHEREAS, the last revision to the Policy was on December 5, 2024; and

WHEREAS, El Dorado Transit maintains a separate Board-adopted Drug and Alcohol Policy to
address Federal Transit Administration compliance requirements and operational procedures; and

WHEREAS, the proposed revision removes the detailed Drug and Alcohol Policy language
currently contained within the Personnel Policies and Procedures Manual and replaces it with a
reference to the most recent Board-adopted Drug and Alcohol Policy; and

WHEREAS, maintaining the Drug and Alcohol Policy as a standalone document will improve
administrative consistency and allow future policy updates independent of the Personnel Policies
and Procedures Manual.

NOW, THEREFORE, BE IT HEREBY RESOLVED BY THE BOARD OF DIRECTORS OF
THE EL DORADO COUNTY TRANSIT AUTHORITY: The Board adopts the attached revised
Personnel Policies and Procedures Manual of the El Dorado County Transit Authority.

PASSED AND ADOPTED BY THE GOVERNING BOARD OF THE EL DORADO

COUNTY TRANSIT AUTHORITY at a regular meeting of the Board held on the 4" day of
June 2026, by the following vote of the Board:

AYES: NOES: ABSTAIN: ABSENT:

Brian Veerkamp, Chairperson

ATTEST:

Megan Wilcher, Secretary to the Board



ARTICLE 2 - DRUG AND ALCOHOL POLICY

Refer to the most recent Board-adopted Drug and Alcohol Policy.
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