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MEMORANDUM 
 
DATE:  February 1, 2018 
 
TO:   El Dorado County Transit Authority 
 
FROM:  Julie Petersen, Finance Manager 
 
SUBJECT: Blanket Purchase Order Revisions for Fiscal Year 2017/18 
 
 
REQUESTED ACTION: 
BY MOTION, 

Approve Revised Blanket Purchase Orders above $25,000 for 
Fiscal Year 2017/18 
 

BACKGROUND 
 
The El Dorado County Transit Authority (El Dorado Transit) Purchasing Procedures and 
the Joint Powers Agreement establishing El Dorado Transit require Board approval for 
Purchase Orders over $25,000 and Purchase Requisitions over $5,000.  
 
At the mid-year point of operations staff evaluates the financial position of El Dorado 
Transit including overview of purchase orders for the remaining six (6) months of 
service.  
 
Typically these purchase order adjustments are presented for consideration at the 
regularly scheduled Board meeting in February of each fiscal year. 
 
DISCUSSION 
 
Salary & Benefit Accounts 
 
Purchase Order B23000 – Assurant Employee Benefits 
5020.04 LTD/Life Insurance    $36,000 $41,000 
 
Preliminary estimates for employee long term disability and life insurance premiums 
were under projected for Fiscal Year (FY) 2017/18. 
 
Purchase Order B23002 – CalPERS 457 Deferred Compensation Plan  
2032.00 Deferred Comp / Payroll Deduction  $140,000 $160,000 
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The requested increase to the CalPERS 457 Deferred Compensation Plan has a zero fiscal 
effect to El Dorado Transit.  This is a voluntary plan funded from employee payroll 
deductions. Purchase order B23002 is the mechanism that allows for these deductions 
and payments. 
 
Purchase Order B23016 – Operating Engineers Public & Miscellaneous Employees 
5020.02 Health Insurance               $630,000 $820,000 
 
The requested increase to the Operating Engineers Local is needed as original projections 
were based on estimates. Actual premium costs were not available at the time of budget 
development.  
 
Service & Supply Accounts  
 
Service and Supply accounts are utilized to achieve the maximum cost saving by 
purchasing from a variety of vendors. When vendor blanket purchase orders are 
increased, purchases for other vendors are reduced so the line item remains within 
budget.  
 
Purchase Order B23008 – Dawson Oil Company 
5040.01 Fuel Purchases      
5040.80 Sales/Fuel Tax     $572,000 $647,000  
 
Purchase Order B23066 – Holt of California 
5040.00 Vehicle Maintenance/Equipment   $24,000   $40,000 
 
Purchase Order B23083 – Ron Dupratt Ford   
5040.00 Vehicle Maintenance/Equipment  $24,000   $35,000 
 
Purchase Order B23022 – RTS IT Inc.  
5090.06 Service Contracts/Equipment   $60,000   $70,000 
 
Purchase Order B23087 – Steve Stymeist Collision Centers 
5040.06 Incident Repairs 
5040.00 Maintenance Vehicle/Equipment  $24,000   $50,000 
 
Purchase Order B23090 – Thompson Chrysler Dodge   
5040.00 Maintenance Vehicle/Equipment  $20,000   $30,000 
 
Purchase Order B23027 – Visa – UMPQUA Bank   
GL#’s to be designated per purchase category  $40,000   $50,000 
 
Visa is used as a mechanism of purchase for small purchases, travel, and on-line items. 
Each item is reconciled and audited for correctness and posted. 
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FISCAL IMPACT 
 
The increase of these blanket purchase orders are incorporated within the proposed Mid-
Year Budget Adjustments included in a separate agenda item. 



REVISED  02/01/18
PURCHASE ORDER NO.  B23000
THIS NUMBER MUST APPEAR ON ALL INVOICES, 
PACKING LISTS, PACKAGES, AND BILLS OF LADING.

DATE:  07/01/17
ACCOUNT:  5020.04 CLASS:  125  
                           

TO: ASSURANT EMPLOYEE BENEFITS SHIP & INVOICE TO:
     PO BOX 804420 EL DORADO COUNTY TRANSIT AUTHORITY

KANSAS CITY, MO 64180-4420 6565 COMMERCE WAY
DIAMOND SPRINGS, CA 95619-9454

Contact:    
Vendor Phone No:  (800) 733-7879  Fax No:  (816) 881-6005  

PROMISED DELIVERY DATE TERMS:  NET DUE

F.O.B. DESTINATION

QTY UNIT UNIT PRICE
EXTENDED 

TOTAL

GROUP LIFE, ACCIDENTAL DEATH  & NOT TO 
DISMEMBERMENT, AND LONG TERM EXCEED:
DISABILITY INSURANCE FOR FISCAL YEAR $41,000.00
07/01/17 THROUGH 06/30/18

I hereby certify that this purchase order is in accordance SUBTOTAL $41,000.00
with procedures in the purchase manual governing of such SHIPPING
items for El Dorado County Transit Authority. SALES TAX

PURCHASING AGENT TOTAL
NTE:  

$41,000.00

"This Purchase Order expressly limits acceptance to the terms and conditions stated herein, set forth on the reverse side and any
supplementary or additional terms and conditions annexed hereto or incorporated herein by reference.  Any additional or different 
terms and conditions proposed by seller are objected to and hereby rejected."

PLEASE NOTE CONDITIONS ON REVERSE SIDE

Circle Distributing:  Vendor - Accounting - Requestor - Purchasing

EL DORADO COUNTY TRANSIT AUTHORITY
6565 COMMERCE WAY

DIAMOND SPRINGS, CA 95619-9454
(530) 642-5383

DESCRIPTION



REVISED  02/01/18
PURCHASE ORDER NO.  B23002
THIS NUMBER MUST APPEAR ON ALL INVOICES, 
PACKING LISTS, PACKAGES, AND BILLS OF LADING.

DATE:  07/01/17
ACCOUNT:  2032 CLASS:  125  
                           

TO:  CalPERS 457 DEFERRED SHIP & INVOICE TO:
COMPENSATION PLAN EL DORADO COUNTY TRANSIT AUTHORITY
PO BOX 2647 6565 COMMERCE WAY

       LEWISTON, ME 04241-2647 DIAMOND SPRINGS, CA 95619-9454

Contact:  Lisa Crowell    
Vendor Phone No:  (617) 657-7366  Fax No:  (617) 376-4285  

PROMISED DELIVERY DATE TERMS:  NET DUE

F.O.B. DESTINATION

QTY UNIT UNIT PRICE
EXTENDED 

TOTAL

OPTIONAL EMPLOYEE PAID SUPPLEMENTAL NOT TO 
INCOME PLAN FOR RETIREMENT FOR FISCAL EXCEED:
YEAR 07/01/17 THROUGH 06/30/18 $160,000.00

PAYROLL DEDUCTIONS SENT TO CalPERS 457 
ARE PAID THROUGH AN ELECTRONIC FUNDS 
TRANSFER TRANSACTION

NOTE:  PURCHASE ORDER REFLECTS TOTAL PREMIUM
CHARGED.  EDCTA ACTUAL COST IS REDUCED BY 
PAYROLL DEDUCTION OF EMPLOYEE PORTION.

I hereby certify that this purchase order is in accordance SUBTOTAL $160,000.00
with procedures in the purchase manual governing of such SHIPPING
items for El Dorado County Transit Authority. SALES TAX

PURCHASING AGENT TOTAL
NTE:  

$160,000.00

"This Purchase Order expressly limits acceptance to the terms and conditions stated herein, set forth on the reverse side and any
supplementary or additional terms and conditions annexed hereto or incorporated herein by reference.  Any additional or different 
terms and conditions proposed by seller are objected to and hereby rejected."

PLEASE NOTE CONDITIONS ON REVERSE SIDE

Circle Distributing:  Vendor - Accounting - Requestor - Purchasing

EL DORADO COUNTY TRANSIT AUTHORITY
6565 COMMERCE WAY

DIAMOND SPRINGS, CA 95619-9454
(530) 642-5383

DESCRIPTION



REVISED  02/01/18
PURCHASE ORDER NO.  B23016
THIS NUMBER MUST APPEAR ON ALL INVOICES, 
PACKING LISTS, PACKAGES, AND BILLS OF LADING.

DATE:  07/01/17
ACCOUNT:  5020.02 CLASS:  125  
                           

TO:  OPERATING ENGINEERS PUBLIC SHIP & INVOICE TO:
& MISCELLANEOUS EMPLOYEES EL DORADO COUNTY TRANSIT AUTHORITY
PO BOX 3157 6565 COMMERCE WAY
HAYWARD, CA 94540-3157 DIAMOND SPRINGS, CA 95619-9454

Contact:    
Vendor Phone No:  (510) 337-3050  Fax No:  

PROMISED DELIVERY DATE TERMS:  NET DUE

F.O.B. DESTINATION

QTY UNIT UNIT PRICE
EXTENDED 

TOTAL

OPERATING ENGINEERS PUBLIC EMPLOYEES NOT TO 
HEALTH & WELFARE GROUP MEDICAL EXCEED:
COVERAGE FOR FISCAL YEAR 07/01/17 $820,000.00
THROUGH 06/30/18

NOTE:  PURCHASE ORDER REFLECTS TOTAL PREMIUM
CHARGED.  EDCTA ACTUAL COST IS REDUCED BY
PAYROLL DEDUCTION OF EMPLOYEE PORTION.

I hereby certify that this purchase order is in accordance SUBTOTAL $820,000.00
with procedures in the purchase manual governing of such SHIPPING
items for El Dorado County Transit Authority. SALES TAX

PURCHASING AGENT TOTAL
NTE: 

$820,000.00

"This Purchase Order expressly limits acceptance to the terms and conditions stated herein, set forth on the reverse side and any
supplementary or additional terms and conditions annexed hereto or incorporated herein by reference.  Any additional or different 
terms and conditions proposed by seller are objected to and hereby rejected."

PLEASE NOTE CONDITIONS ON REVERSE SIDE

Circle Distributing:  Vendor - Accounting - Requestor - Purchasing

EL DORADO COUNTY TRANSIT AUTHORITY
6565 COMMERCE WAY

DIAMOND SPRINGS, CA 95619-9454
(530) 642-5383

DESCRIPTION



PURCHASE ORDER NO.  B23008
THIS NUMBER MUST APPEAR ON ALL INVOICES, 
PACKING LISTS, PACKAGES, AND BILLS OF LADING.

DATE:  07/01/17
ACCOUNT:  5040.01 CLASS:  110
ACCOUNT:  5040.80 CLASS:  100
ACCOUNT:  VARIOUS CLASS:  VARIOUS

TO: DAWSON OIL COMPANY SHIP & INVOICE TO:
PO BOX 360 EL DORADO COUNTY TRANSIT AUTHORITY
ROCKLIN, CA  95677 6565 COMMERCE WAY

DIAMOND SPRINGS, CA 95619-9454

Contact:  Brian
Vendor Phone No:  (530) 642-2681 Fax No: 

PROMISED DELIVERY DATE TERMS:  NET 10th OF THE MONTH

F.O.B. DESTINATION

QTY UNIT UNIT PRICE
EXTENDED 

TOTAL

FUEL PURCHASES AND DIESEL EXHAUST NOT TO
FLUID AND ADDITIVES FOR TRANSIT FLEET EXCEED:
VEHICLES FOR FISCAL YEAR 07/01/17 $647,000.00
THROUGH 06/30/18

I hereby certify that this purchase order is in accordance SUBTOTAL $647,000.00
with procedures in the purchase manual governing of such SHIPPING
items for El Dorado County Transit Authority. SALES TAX

PURCHASING AGENT TOTAL
NTE:        

$647,000.00

"This Purchase Order expressly limits acceptance to the terms and conditions stated herein, set forth on the reverse side and any
supplementary or additional terms and conditions annexed hereto or incorporated herein by reference.  Any additional or different 
terms and conditions proposed by seller are objected to and hereby rejected."

PLEASE NOTE CONDITIONS ON REVERSE SIDE

Circle Distributing:  Vendor - Accounting - Requestor - Purchasing

EL DORADO COUNTY TRANSIT AUTHORITY
6565 COMMERCE WAY

DIAMOND SPRINGS, CA 95619-9454
(530) 642-5383

DESCRIPTION

REVISED  02/01/18



PURCHASE ORDER NO.  B23066
THIS NUMBER MUST APPEAR ON ALL INVOICES, 
PACKING LISTS, PACKAGES, AND BILLS OF LADING.

DATE:  07/01/17
ACCOUNT:  5040 CLASS:  110
                           

TO: HOLT OF CALIFORNIA SHIP & INVOICE TO:
PO BOX 100001 EL DORADO COUNTY TRANSIT AUTHORITY
SACRAMENTO, CA 95813-9972 6565 COMMERCE WAY

DIAMOND SPRINGS, CA 95619-9454

Contact:  
Vendor Phone No:  (877) 373-4100 Fax No: 

PROMISED DELIVERY DATE TERMS:  NET 30

F.O.B. DESTINATION

QTY UNIT UNIT PRICE
EXTENDED 

TOTAL

PARTS AND SUPPLIES FOR FLEET VEHICLE NOT TO
MAINTENANCE ON AN AS NEEDED BASIS FOR EXCEED:
FISCAL YEAR 07/01/17 THROUGH 06/30/18 $40,000.00

I hereby certify that this purchase order is in accordance SUBTOTAL $40,000.00
with procedures in the purchase manual governing of such SHIPPING
items for El Dorado County Transit Authority. SALES TAX

PURCHASING AGENT TOTAL
NTE:  

$40,000.00

"This Purchase Order expressly limits acceptance to the terms and conditions stated herein, set forth on the reverse side and any
supplementary or additional terms and conditions annexed hereto or incorporated herein by reference.  Any additional or different 
terms and conditions proposed by seller are objected to and hereby rejected."

PLEASE NOTE CONDITIONS ON REVERSE SIDE

Circle Distributing:  Vendor - Accounting - Requestor - Purchasing

EL DORADO COUNTY TRANSIT AUTHORITY
6565 COMMERCE WAY

DIAMOND SPRINGS, CA 95619-9454
(530) 642-5383

DESCRIPTION

REVISED  02/01/18



REVISED  02/01/18
PURCHASE ORDER NO.  B23083
THIS NUMBER MUST APPEAR ON ALL INVOICES, 
PACKING LISTS, PACKAGES, AND BILLS OF LADING.

DATE:  07/01/17
ACCOUNT:  5040 CLASS:  110  
                           

TO:  RON DUPRATT FORD SHIP & INVOICE TO:
1320 N. FIRST ST EL DORADO COUNTY TRANSIT AUTHORITY
DIXON, CA 95620 6565 COMMERCE WAY

       DIAMOND SPRINGS, CA 95619-9454

Contact:  Bruce Fetrow    
Vendor Phone No:  (877) 466-9742  Fax No:  (707) 678-2824  

PROMISED DELIVERY DATE TERMS:  NET 30

F.O.B. DESTINATION

QTY UNIT UNIT PRICE
EXTENDED 

TOTAL

PARTS AND SUPPLIES FOR FLEET VEHICLE NOT TO 
MAINTENANCE ON AN AS NEEDED BASIS FOR EXCEED: 
FISCAL YEAR 07/01/17 THROUGH 06/30/18 $35,000.00

I hereby certify that this purchase order is in accordance SUBTOTAL $35,000.00
with procedures in the purchase manual governing of such SHIPPING
items for El Dorado County Transit Authority. SALES TAX

PURCHASING AGENT TOTAL
NTE:    

$35,000.00

"This Purchase Order expressly limits acceptance to the terms and conditions stated herein, set forth on the reverse side and any
supplementary or additional terms and conditions annexed hereto or incorporated herein by reference.  Any additional or different 
terms and conditions proposed by seller are objected to and hereby rejected."

PLEASE NOTE CONDITIONS ON REVERSE SIDE

Circle Distributing:  Vendor - Accounting - Requestor - Purchasing

EL DORADO COUNTY TRANSIT AUTHORITY
6565 COMMERCE WAY

DIAMOND SPRINGS, CA 95619-9454
(530) 642-5383

DESCRIPTION



REVISED  02/01/18
PURCHASE ORDER NO.  B23022
THIS NUMBER MUST APPEAR ON ALL INVOICES, 
PACKING LISTS, PACKAGES, AND BILLS OF LADING.

DATE:  07/01/17
ACCOUNT:  5090.06 CLASS:  125  
ACCOUNT:  VARIOUS CLASS:  VARIOUS 

TO: RTS IT INC SHIP & INVOICE TO:
5000 WINDPLAY DRIVE SUITE 1 EL DORADO COUNTY TRANSIT AUTHORITY
EL DORADO HILLS, CA 95762 6565 COMMERCE WAY

DIAMOND SPRINGS, CA 95619-9454

Contact:  Tony Snider
Vendor Phone No:  (530) 676-2020   Fax No:

PROMISED DELIVERY DATE TERMS:  NET 15

F.O.B. DESTINATION

QTY UNIT UNIT PRICE
EXTENDED 

TOTAL

INFORMATION TECHNOLOGY SUPPORT NOT TO
AND MONTHLY BACK-UP SERVICE FOR EXCEED:
FISCAL YEAR 07/01/17 THROUGH 06/30/18 $70,000.00

PER SCOPE OF WORK ON EXHIBIT "A"

I hereby certify that this purchase order is in accordance SUBTOTAL $70,000.00
with procedures in the purchase manual governing of such SHIPPING
items for El Dorado County Transit Authority. SALES TAX

PURCHASING AGENT TOTAL
NTE:   

$70,000.00

"This Purchase Order expressly limits acceptance to the terms and conditions stated herein, set forth on the reverse side and any
supplementary or additional terms and conditions annexed hereto or incorporated herein by reference.  Any additional or different 
terms and conditions proposed by seller are objected to and hereby rejected."

PLEASE NOTE CONDITIONS ON REVERSE SIDE

Circle Distributing:  Vendor - Accounting - Requestor - Purchasing

EL DORADO COUNTY TRANSIT AUTHORITY
6565 COMMERCE WAY

DIAMOND SPRINGS, CA 95619-9454
(530) 642-5383

DESCRIPTION



REVISED  02/01/18
PURCHASE ORDER NO.  B23087
THIS NUMBER MUST APPEAR ON ALL INVOICES, 
PACKING LISTS, PACKAGES, AND BILLS OF LADING.

DATE:  07/01/17 
ACCOUNT:  5040.06 CLASS:  110 
ACCOUNT:  5040 CLASS:  110 

TO:  STEVE STYMEIST COLLISION CNTRS SHIP & INVOICE TO:
3948 HIGHWAY 49 EL DORADO COUNTY TRANSIT AUTHORITY
PLACERVILLE, CA 95667 6565 COMMERCE WAY

       DIAMOND SPRINGS, CA 95619-9454

Contact:  Sue Pardi (Office Manager) 
Vendor Phone No:  (530) 622-7588  Fax No:  (530) 622-0353  

PROMISED DELIVERY DATE TERMS:  NET 30

F.O.B. DESTINATION

QTY UNIT UNIT PRICE
EXTENDED 

TOTAL

COLLISION REPAIR FOR COMMUTER BUSES NOT TO 
ONLY FACILITY TO ACCOMMODATE OUR EXCEED: 
COMMUTER BUSES IN EL DORADO COUNTY $50,000.00
FOR FISCAL YEAR 07/01/17 THROUGH
06/30/18

I hereby certify that this purchase order is in accordance SUBTOTAL $50,000.00
with procedures in the purchase manual governing of such SHIPPING
items for El Dorado County Transit Authority. SALES TAX

PURCHASING AGENT TOTAL
NTE:   

$50,000.00

"This Purchase Order expressly limits acceptance to the terms and conditions stated herein, set forth on the reverse side and any
supplementary or additional terms and conditions annexed hereto or incorporated herein by reference.  Any additional or different 
terms and conditions proposed by seller are objected to and hereby rejected."

PLEASE NOTE CONDITIONS ON REVERSE SIDE

Circle Distributing:  Vendor - Accounting - Requestor - Purchasing

EL DORADO COUNTY TRANSIT AUTHORITY
6565 COMMERCE WAY

DIAMOND SPRINGS, CA 95619-9454
(530) 642-5383

DESCRIPTION



REVISED  02/01/18
PURCHASE ORDER NO.  B23090 
THIS NUMBER MUST APPEAR ON ALL INVOICES, 
PACKING LISTS, PACKAGES, AND BILLS OF LADING.

DATE:  07/01/17 
ACCOUNT:  5040 CLASS:  110 
                           

TO:  THOMPSONS CHRYSLER DODGE SHIP & INVOICE TO:
JEEP RAM EL DORADO COUNTY TRANSIT AUTHORITY
126 FORNI ROAD 6565 COMMERCE WAY

       PLACERVILLE, CA 95667 DIAMOND SPRINGS, CA 95619-9454

Contact:  Tammy St. Germain 
Vendor Phone No:  (530) 903-4570  Fax No:  

PROMISED DELIVERY DATE TERMS:  NET 30

F.O.B. DESTINATION

QTY UNIT UNIT PRICE
EXTENDED 

TOTAL

PARTS AND SUPPLIES FOR FLEET VEHICLE NOT TO 
MAINTENANCE ON AN AS NEEDED BASIS FOR EXCEED:
FISCAL YEAR 07/01/17 THROUGH 06/30/18 $30,000.00

I hereby certify that this purchase order is in accordance SUBTOTAL $30,000.00
with procedures in the purchase manual governing of such SHIPPING
items for El Dorado County Transit Authority. SALES TAX

PURCHASING AGENT TOTAL
NTE:  

$30,000.00

"This Purchase Order expressly limits acceptance to the terms and conditions stated herein, set forth on the reverse side and any
supplementary or additional terms and conditions annexed hereto or incorporated herein by reference.  Any additional or different 
terms and conditions proposed by seller are objected to and hereby rejected."

PLEASE NOTE CONDITIONS ON REVERSE SIDE

Circle Distributing:  Vendor - Accounting - Requestor - Purchasing

EL DORADO COUNTY TRANSIT AUTHORITY
6565 COMMERCE WAY

DIAMOND SPRINGS, CA 95619-9454
(530) 642-5383

DESCRIPTION



REVISED  02/01/18
PURCHASE ORDER NO.  B23027
THIS NUMBER MUST APPEAR ON ALL INVOICES, 
PACKING LISTS, PACKAGES, AND BILLS OF LADING.

DATE:  07/01/17
ACCOUNT:  TO BE DESIGNATED

TO: VISA SHIP & INVOICE TO:
UMPQUA BANK EL DORADO COUNTY TRANSIT AUTHORITY
4011 PLAZA GOLDORADO CIR 6565 COMMERCE WAY
CAMERON PARK, CA 95682-8257 DIAMOND SPRINGS, CA 95619-9454

Contact:
Vendor Phone No:  (530) 622-4242 Fax No:  

PROMISED DELIVERY DATE TERMS:  NET DUE

F.O.B. DESTINATION

QTY UNIT UNIT PRICE
EXTENDED 

TOTAL

AGENCY CREDIT CARDS FOR: NOT TO
EXCEED

EXECUTIVE DIRECTOR $50,000.00
OPERATIONS MANAGER
HUMAN RESOURCES MANAGER
PLANNING AND MARKETING MANAGER
ADMINISTRATIVE COORDINATOR

MISC. VISA PURCHASES

FOR FISCAL YEAR 07/01/17 THROUGH 06/30/18

I hereby certify that this purchase order is in accordance SUBTOTAL $50,000.00
with procedures in the purchase manual governing of such SHIPPING
items for El Dorado County Transit Authority. SALES TAX

PURCHASING AGENT TOTAL
NTE:        

$50,000.00

"This Purchase Order expressly limits acceptance to the terms and conditions stated herein, set forth on the reverse side and any
supplementary or additional terms and conditions annexed hereto or incorporated herein by reference.  Any additional or different 
terms and conditions proposed by seller are objected to and hereby rejected."

PLEASE NOTE CONDITIONS ON REVERSE SIDE

Circle Distributing:  Vendor - Accounting - Requestor - Purchasing

EL DORADO COUNTY TRANSIT AUTHORITY
6565 COMMERCE WAY

DIAMOND SPRINGS, CA 95619-9454
(530) 642-5383

DESCRIPTION
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